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IIpaBniia oOMeHa AeJIOBLIMH MOJAPKAMH H 3HAKAME A€10BOr0.T0CTENPHAMCTBA
B MyHHIMIAJLHOM J0MKOJLHOM 00Pa30BaTEILHOM yupeKIeHHH
«/lercknii cag koMOMHHpOBaHHOTO BHAA Ne 16» 1. YceuHcka

1. O6mue mo10keHHs

1.1. IlpaBuna obMeHa AENMOBHIMM HOJapKaMd U 3HAKAaMM JEJIOBOIO IOCTEIPHUHMCTBA B
MyHHLIMTTaTBHOM JOLIKOIBHOM 00pa30BaTeIbHOM YUPEKACHUH
«letckuit can xomObunuporanHoro Buaa No 16» r. Ycuncka (nanee — Yupexaenue, [IpaBuna)
pa3paboTaHbl B COOTBETCTBMHM ¢ monoxeHussMu Konctutyuun Poccuiickoit ®enepaummy,
OenepanpHOro 3akoHa oT 25 nexabps 2008 r. Ne 273-®3 «O npoTHBOJAEHCTBUN KOPPYIIUN» 1
IPUHATHIMH B COOTBETCTBHH ¢ HUIMH HHBIMH 3aKOHOJATEJIBHBIMHY U JIOKAIbHBIMHA aKTaMH.

1.2. IpaBuna ONpeAeNsIOT eUHbIE A BceX paOOTHUKOB ¢ YuUpexaeHuu TpeOoBaHUs K
NApeHUIO U IPUHATHUIO AETOBBIX OJIAPKOB.

1.3, VupexnaeHue NOJICPKUBAET KOPIOPATHBHYIO KYyJIbTYPY, B KOTOpPOH JEIIOBBIC
NOJIapKH,  KOPIIOPAaTUBHOE  TOCTEHPUUMCTBO M [PEACTaBUTEIbCKHE  MEpOIPHUSTHS
paccMaTpHBaIOTCS TOJBKO KaK HHCTPYMEHT Ui YCTAHOBJIEHUS W IOJNIEpPXaHHS JEJIOBBIX
OTHOINEHHH U KaK IPOSBICHHE OOIEIPUHATONR BEXIMBOCTH B XOJIE AEATENBHOCTH Y UpekACHHUS.

1.4. VYupexneHue HCXOAUT W3 TOTO, YTO JOJTOBPEMEHHBIE JEIOBBIE OTHOLIEHUS
OCHOBBIBAIOTCSl HAa JOBEPUHM U B3aMMHOM yBakeHHH. OTHOIIECHHA, IPH KOTOPBIX HapyllaeTcs
3aKOH W MPHUHLUNBL AE€TOBOM STHKH, BPEAAT PEIyTaluu YUpeKJCHHUsI U YECTHOMY UMEHH €ro
pabOTHHUKOB, ¥ HE MOTyT 00ECIEeUHTh yCTOWYHMBOE NOJTOBPEMEHHOE PAa3BUTHE YUYPEKICHHS.
Takoro poxa OTHOIIEHHUS HE MOTYT OBITh IPHEMJIEMBI B IPAKTUKE PAOOTEl Y UpexkICHHUS.

1.5. Heiicteue IlpaBunm pacmpocTpaHseTcss Ha BCEX paOOTHHKOB YUpeXIEHHS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMaeMOH JTODKHOCTH.

1.6. lannbie [IpaBuiia mpecieayroT CIeAyIOIHUE Lelu:

obecreyeHne eIMHOOOPA3HOTO MOHUMAHUSI POJIK U MecTa AEJIOBbIX INOJAPKOB, AEJIOBOro
TOCTEIIPUUMCTBA, TIPEICTABUTENECKUX MEPOIIPUATHIA B JETOBON IPAKTUKE Y UPEKIACHHUS;

OCYIIECTBIICHHE YNPABIEHUYECKOM UM XO3SMCTBEHHOHM JEATEIBHOCTH YUPEKACHUSA
HCKJTIOYUTEIIFHO HAa OCHOBE HA/JIEXKAIIMX HOPM H IPABHII JIETIOBOTO NIOBEINECHHUS, Oa3upyroluXcs
Ha NpPUHIMUIAX KadyecTBAa MPENOCTABICHUS YCIYr, 3allUThl KOHKYPCHIMH, HENONYIICHHS
KOH(JINKTA MHTEPECOB;

OTIpe/ICTICHAE CUHBIX IS BCeX PaOOTHHKOB YUpekAeHUs TpeOGOBaHMH K AapeHUIO U
MPUHATHIO JISIOBBIX MOJAPKOB, K OPraHMU3allud U YYaCTHIO B IPEJACTABUTEIbCKUX MEPOTIPUSTHSX;

MHHUMH3HUPOBAaHUE PHCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YHOTpeOIICHHEM B 00IacTH
[IOJIAPKOB, IPEJCTaBUTEIbCKHNX Mepompustuii. Haubonee cepbe3HBIMH U3 TaKMX PHCKOB
SBIISFOTCSL OIACHOCTH IIOJIKYyNa M B3STOYHMYECTBO, HECNIPABEMJIMBOCTE 110 OTHOLICHHIO K
KOHTpareHTaM, IpOTEKIIMOHU3M BHYTpH Y UpexACHU.

2. TpeGoBanus, npeabsiBjsieMble K [€J0BBIM IOJAapKaM H 3HaKaM [A€J10BOro
rocTenpuuMCcTBa

2.1. PabGoTHHUKM YUpeXACHHS MOTYT I[OJy4yaThb JIEJIOBBLIE IMOJApPKH, 3HAKH JEJIOBOIO
TOCTETIPHMMCTBA TOJIbKO Ha OQUIMAIBHBIX MEpOIPHATHAX, MPH YCIOBHM, YTO JTO HE
TIPOTHBOPEYHT TpeOOBaHUAM aHTHKOPPYIIIHOHHOIO 3aKOHOAATENILCTBA U HacToAIMM [IpaBunam.

2.2. Tlomapxu ® yCNyrd, NPHHUMAaeMble HIH IPEJOCTaBIAEMbIE Y UPEXICHUEM,
HepEeAlOTCS M MPUHAMAIOTCS TOJIBKO OT UIMEHH YUpEKACHHS B LEJIOM, a HE KaK I0JapoK HiH
nepenaya ero oT OTAENIbHOTO paboTHHKA.



2.3. JlenoBhie IIOAApKH, KOTOPbie PAaOOTHUKK OT MMEHH YUPEKICHMS MOTYT fepeAaBarhb
JAPYTHM JIMI[aM WK MPUHUMATH OT JPYTHX JIMI B CBA3H CO CBOEH TPYMOBOM JeATENBHOCTEIO, a
TAKXXe MPEACTABUTEIILCKUE PAacXOobl Ha AEI0BOE FOCTEIPHHMCTBO HOJKHBI COOTBETCTBOBATH
CJICIYIOIUM KPHTEPHSIM:

OBITH TPAMO CBA3aHBl C YCTABHBIMH LESIMH JAEATENIBHOCTH YUpEXICHUs, OO C
HaMATHBIMH JaTaMH, I00HIIEAMH, OOIIEHAIMOHATPHBIMH IIPa3IHAKAMH, HHEIMH COOBITHAMH;

OBITH pasyMHO 000CHOBaHHBIMH, COPa3MEPHBIMH U HE ABJIATHCS IPEAMETAMH POCKOMIN;]

He MPEICTABIATh cO00# CKPBITOE BO3HAIPaXKICHHE 32 YCIIYTY, IEHCTBHE K 6e31eHCTRHIE,
HOIYCTUTENHCTBO WM TIOKPOBHTENBCTBO, IIPEAOCTABJICHHE IPAB UM NPHHATHE ONPEACTICHHBIX
pelueHni, GO MOMBITKY 0Ka3aTh BIMAHUE HA MOJyYaTells C HHOM HE3aKOHHON WIH HEITHYHOH
TJENBIO;

HE cO3/1aBaTh IS HOydarels 00s3aTebCTBa, CBA3aHHEIE C €T0 CIIY)KEOHBIM MOJIOKECHHEM
WK MCTIOJHEHHUEM CIIYXeOHBIX (JIODKHOCTHBIX) 00A3aHHOCTEH,;

He CO37IaBaTh PENyTAlMOHHOIO PHCKa JUIs IEJIOBOr0 UMH/DKA Y UpEKACHHUS, paOOTHUKOB
U WHBIX JIMI[ B ClIydae pacKphITHS HWHGOpMALUH O COBEPINCHHBIX I0JapKaX W TMOHECCHHBIX
[IPEJICTAaBUTENIHCKUX PacXoaax;

HE IPOTUBOPEYHTH MPUHIMIIAM U TPEOOBaHUAM AaHTHUKOPPYIILIHOHHOTO 3aKOHOAATEIbCTBA
Poccuiickoit ®enepanmu, [MonoxkeHuio 00 AHTHKOPPYMIIMOHHOH MOJMTHKH B YYpEeXKICHUH,
Kosekcy 3THKH H CITy>XeGHOro MOBeICHUS paOOTHUKOB Y UPEXACHHS U OOIUCHPHHSATHIM HOPMaM
MOpPJIX ¥ HPaBCTBEHHOCTH.

2.4. JlenoBble IOAApKH, B TOM YHCJIE B BHIE OKA3aHHUS YCIIyT, 3HAKOB 0CO00T0 BHUMaHHUS
U y4acTHs B pa3BICKaTeNbHBIX M aHAIOTHYHBIX MEPONPHATHAX HE JO/DKHBEI CTaBHTDH
IPHHAMAIOIIYIO CTOPOHY B 3aBUCHMOE [IOJIOXKEHHE, IPHBOIHTL K BO3HUKHOBEHHIO KaKHX-1HO0
BCTPEUHBIX 00A3aTENLCTB CO CTOPOHBI MOTYYaTeNsl MK OKa3bIBaTh BIMSHHC HA OOBEKTHBHOCTH
€T0 JIEJIOBBIX CYXKICHUH U PEIICHUH.

2.5. CTOMMOCTh W HEPUOJMYHOCTh [APEHHS M IOJMyYCHHs JCNOBBIX IOAAPKOB W/WIK
Y4acTHs B IPEICTABATEIHCKHX MEPONPUATHAX OJHOTO M TOTO XK€ JIMIA JOJDKHEI OIPEICIIATHC
JENOBON HEOGXOIMMOCTBIO B OBITh Pa3yMHBIMH.

2.6. B xauecTBe MOAapKOB paOOTHHKY Y UPEXKACHHS TO/DKHBI CTPEMHUTHCS UCIIOIb30BATh B
MaKCHMAJbHO JOIYCTHMOM KOJIMYECTBE CIIydaeB CyBEHMPBI, MPEAMEThl U M3JC/Hs, UMEIOIINE
CUMBOJIUKY Y UpeXICHHUS.

2.7. Tonapku M yCIyrd He JOJDKHBI CTaBHTh MOJ, COMHEHHE HMHIX HIIH JEJIOBYIO
penyTaluio Y UpekKaeHUs WK ero pabOTHHKOB.

3. IIpaBa u o0s3amHOCTH PaGOTHHKOB Y4pexIeHusi ONpH oOMeHe IeJOBBLIMH
MoAaApPKaMy U 3HAKAMH JeJ10BOI0 rOCTENPHHMCTBA

3.1. PaGoTHHKHM, IIpeACTaBissA WHTEPECH YUPEXKIEHWS HIM JCUCTBYS OT €ro HMEHH,
JIOJDKHBI COOMIOAATh MPAHHMIIBL JIOIYCTHMOTO MOBEAEHHS IIPU OOMEHE JeJIOBBIMU MOJApKaMH U
[IPOSIBJICHAH JIEIOBOTO TOCTENPHUMCTBA.

3.2. PaGoTHMKH YUpeKAeHHUS BIPaBe JapUTh TPETHUM JIMLAM U [IOJTy4aTh OT HUX JICJIOBBIC
MOJApKH, OPraHM30BHIBATH H YJ4acTBOBAaTh B MPEIACTABUTENBCKHX MEPOIPHATHAX, CCITH 3TO
3aKOHHO, DTUYHO M JENAeTCS HCKIIOUMTENBHO B JCJIOBBIX HEJIIX, ONMPE/ICICHHBIX HACTOAMMMU
[IpaBunamu.

3.3. Ilpu TMOGBIX COMHEHHSX B IIPABOMEPHOCTH HJIM JTHYHOCTH CBOMX JeHCTBUH
paGoTHUKH YUpeXJeHHs 0013aHbl [OCTABHTH B M3BECTHOCTb PYKOBOJMTEILA YHUPEKICHHA H
IIPOKOHCYJIBTHPOBATECS C HUM, IIPEXKIE YEM JIAPUTh WM MOJy4aTh HOJAPKH, WM y4acTBOBATE B
TEX WJIM MHBIX MPECTaBUTENbCKHX MEPOTIPHSITHSX.

3.4. Tlpu mONyYeHMH MAENOBOrO IIOJApKa HJIM 3HAKOB JIEJOBOTO TOCTENPUUMCTBA
paboTHHKA YUpekJaeHHs OOg3aHbl NPHHMMATH MEPbl IO HEJOMYIICHHIO BO3MOXKHOCTH
BO3HHKHOBEHMS KOH(IINKTA HHTEPECOB.

3.5. PaGoTHuKH YupexaeHus He BIPaBe HCIONMB30BATh CIIyKeOHOE MONOXEHHE B THIHBIX
TeJISX, BKJII0YAs HCIIONLE30BaHIe HMYIIECTBA Y UPEXKACHHUS, B TOM UUCIIE:



JUIS TIOJTy9EHHUS TIOAAPKOB, BO3HATPAXKICHHS U MHBIX BBITOJ A1 ce0s JIMYHO U APYTHX JIAILL
B OOMEH Ha OKa3aHue Y upexIeHHEM KaKHX-THGO0 YCIIyT, OCYIIECTBICHHS TH00 HEOCYLECTRICHHS
ONPENENCHHEIX NEHCTBUMH, Nepenayn HHGOpMAaIHK, COCTARNISIOME KOMMEPUYECKYIO TaliHy;

AL TIOJTy4EHHM S IOAPKOB, BOSHATPAX/ICHUA M MHBIX BBITOJ A/ ce6s IMYHO U APYTHX JIULL
B IIPOLIECCE BEACHMS A€l YUpPEKICHHS, B TOM 4YHCIE, KaK 10, TaKk W IOCIE NPOBEACHHS
IICPErOBOPOB O 3aK/TIOYCHUH IPAXKIAAHCKO-IIPABOBBIX JOTOBOPOB M HHBIX CJIENIOK.

3.6. PaGoTHukam VYUpeXICHHA HE DEKOMEHIyeTCs NPHHMMATh MM IepeapuBaTh
NOJapKH JMOO YCIyTH B OOOM BHAE OT TPETBHMX JIMI[ B KadecTBe ONaroJapHOCTH 3a
COBEPIIECHHYIO yCIYTY WIH JaHHBINA COBET.

3.7. He nomyckaeTcs nepeaBaTh U IPHHAMATH OJAPKHA OT Y UPEKICHHS, ET0 PAGOTHHKOB
¥ TIpe/icTaBUTeNei B BUJE IEHEKHBIX CPEJICTB, KAK HATHYHBIX, TAK M GE3HATNYHBIX, HE3ABHCHMO
OT BJIIOTHL & TAKKe B QOpME aKIMif, ONIIMOHOB MM HHBIX JIMKBU/HBIX IIEHHBIX OyMar.

3.8. PabotHukm Y4pekmeHHs TOJKHBI OKa3bIBATHCA OT [IPENTIOKEHUH, MNOJyUeHHSs
IIOJIaPKOB, OILIATHI HX PacXoJOB H T.II., KOTJa OJ0OHbIEe NeHCTBHS MOTYT MMOBJIUSTE HIIH CO31aTh
BIICYATICHUE O BIHMSHUHM HA UCXOA CACJIKH, PE3ybTaT MPOBEACHUSA TOPrOB, HA MPUHUMAEMBbIC
VYupexxaeHneM penreHus U 1.1,

3.9. PaGoTHHKH YupexkAeHHsA HE HNPUEMIIOT KOppynuuu. [logapku He JOJKHBI GBITH
HCIIOJIB30BAHBI [ Ja4H/IIONIyEeHHS B3STOK UM KOPPYIIHHU B MOOBIX €€ IPOSBICHUSIX.

3.10. PaGoTHuk YupexaeHHs HE BIpaBe Mpe/ularath TPETHEM JIHLAM WM PHHAMATH OT
TaKOBBIX IMOJAPKHU, BBILIATHI, KOMIIEHCAlMH M T.I. CTOMMOCTBIO cBbime 3000 (Tpex Thicau)
py0rieii WM He COBMECTHMBIE C 3aKOHHOM HPaKTHKOM IEIOBBIX OTHOWeHwit. Eciu paGoTHUKY
YupexaeHus peAnaraloTcs Nogo0HbIe TOAAPKH UITH JAEHBIH, OH 0053aH HEMEUICHHO 06 DTOM
PYKOBOIMTENIO Y UpexACHHUS.

3.11. PaGoTHUK YupexxneHHs1, KOTOPOMY IPH BEIIOJHEHHH AOJKHOCTHBIX OGS3aHHOCTEN
IPE/JIAaraloTCs. MOJapKH HIM HHOE BO3HArpaxKicHHue, KOTOPBIE CIIOCOOHBI IOBIHATHL Ha
TOArOTaBIMBAEMbIEC W/WIIH NPHHIMAEMbIe UM PEIleHHs WIH OKa3aTh BAMSHME Ha ero jaeicTaue/
Oe3nelicTBrE, JOMKEH:

OTKa3aTbCs OT HHX H HEMEIJIEHHO YBEJOMHTH PYKOBOJHTENA YUpexaeHus o (axte
IPEIOKEHN ITOAapKa (BO3HATPAXK/ICHHS );

UCKITIOYHTEH JAJIbHEHIINE KOHTAKTBI C JIMLOM, NPEJIOKUBIIAM NOJApOK WJIM BO3Ha-
I'PaXXJIEHKE, €CIIH TOJIBKO 3TO HE CBA3aHO CO CIIYKEOHOH HEOOXOIMMOCTEIO;

B ClTyYae, €CJIM II0JapOK WIIH BO3HATr payKACHUE HE NIPEACTABIISLCTCS BO3MOXKHEBIM OTKIOHUTE
WIA BO3BPaTHUTh, II€PENaTh €0 C COOTBETCTBYIOIIEH CIyXeOHOH 3amucKoM Uit HpPHHSATHS
COOTBETCTBYIOIIMX MEP PYKOBOJAMTENO YUPEKACHUS U TPOJOJIKHUTE paboTy B YCTAHOBJIEHHOM B
YupexIeHHH NOPAIKE HaJl BOIIPOCOM, C KOTOPBIM ObLT CBSA3aH [OAPOK MIIH BO3HATPAXKIEHMHE.

3.12. B ciryuae BO3HUKHOBEHHS KOHGIHKTA HHTEPECOB HIIM BO3SMOXKHOCTH BO3HUKHOBCHHUS
KOH(/IMKTa MHTEPECOB IPH MOJYyYEHHH JEJIOBOTO [MOJApKa WM 3HAKOB JEJ0BOrO
TOCTCIIPUMMCTBA PaOOTHHK YUpexIeHHs o0sf3aH B HMHCBMEHHON ¢opMme yBEIOMHTL 06 3TOM
JMOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a IIPOTHBOJACHCTBHE KOPPYIIIUH, B COOTBETCTBHH C
ITonosxxeHneM o KOHGINKTE HHTEPECOB, IPUHATHIM B Y UPEXKICHUU.

3.13. PaGoTHHKaM YUpeXxJIeHHUS 3aperacTcs:

CaMOCTOATENILHO IPUHUMATE NIPEIUIOKEHNS OT OPraHU3aIUi WK TPETHUX JIUI O BPYUCHHUH
JIETIOBBIX MTOJAPKOB U 00 OKa3aHMH 3HAKOB AETOBOTO FOCTENPHUMCTRA,

IPUHUMATE 6€3 COMNIACOBAHMS C PYKOBOJUTENEM Y UPEIKICHUS ICIIOBBIE TOJAPKH U 3HAKH
JICIOBOI'0 TOCTENIPHHUMCTBA B XOJ€ IPOBEACHHUS JEJOBBIX IE€PErOBOPOB, MPH 3aKITIOUCHHH
JIOTOBOPOB, a TaKXX€ B HHBIX CIIy4YasX, KOr/a MoJA00HbIE IEHCTBUS MOTYT IOBJIMATh UM CO3JaTh
BIICUATIICHHE 00 UX BIUSHUH HA IPHHIUMAEMBIC PEIICHUS;

IPYHAMATh JEJIOBBIE NOJAPKH M 3HAKU JEJIOBOTO IOCTENPUHUMCTBA B XOJE NMPOBEICHHUS
TOPIOB M BO BpEMsI IIPSIMBIX [IEPErOBOPOB IIPH 3aKIIIOYEHUH JOTOBOPOB (KOHTPAKTOB);

IIPOCHUTB, TPeOOBATh, BBIHYX/ATh OPraHHU3AIlMH MJIK TPETBUX JIUI JapHTb MM JIHOO HX
PONCTBEHHHMKAaM JEJIOBbIe IIOJApKHA W/WIKM OKa3blBaThb B HX I[I0Jb3y 3HAKH [JEJIOBOTO
rOCTEIPUHUMCTBA;
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OPUHAMATh TIONAPKH B BHJC HAIWYHBIX, OC3HAIMYHBIX JCHEXHBIX CPEICTB, IEHHBIX
Oymar, JparoleHHBIX METAIJIOB.

3.14. VupexmeHwe MOXET NPHHATH peuieHne o0 ydacTMH B OJaroTBOPHUTENILHBIX
MEepPOTIPUATHSX, HAIIPABJICHHBIX HA CO3/IaHNE U YIIPOYeHHE UMHUKaA Yupexaenus. [Ipu aroM nian
U OIOJKET y4acTHs B JaHHBIX MEPOTIPUATHAX YTBEPXKIACTCS PYKOBOAUTENEM Y UPEXKICHUS.

3.15. B cayyae OCYHICCTBICHHUS CIIOHCOPCKHX, OJaroTBOPHTENBHBIX IIPOrpaMM
VupexaeHue JTODKHO TPEeIBAPUTENIFHO YIOCTOBEPUTECA, YTO NMPEAOCTaBIIeMas Y UPEKACHUEM
IOMOIIE He OYJeT UCIOB30BaHa B KOPPYIIIHOHHBIX LEJIAX HIIK HHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipu B3aUMOIEHCTBMM C JHLAMH, 3aHHUMAIOLIUMH JOJDKHOCTH TOCYIapCTBEHHON
(MyHHIIHIIAIBLHOM) CITYOBI, CIIEAYET PYKOBOJACTBOBATHCS HOPMAaMH, PETYIHPYIOLIUMH JTUIECKHE
HOPMBI U IpaBUIIa CIy»keOHOrO MOBEECHHUS FOCYJapCTBEHHBIX (MyHUUMNAIBHEIX) CIIYKaIlUX.

3.17. Hencnonuenune HactoAmux [IpaBusl MOXKET CTaTb OCHOBAaHHMEM JUI1 IPUMEHEHHS K
pabOTHHKY Mep AMCIUILUIHHAPHOTO, aIMIHACTPATUBHOIO, YTOJIOBHOI'O U IPaXJAHCKO-IIPaBOBOIO
XapakTepa B COOTBETCTBHUY C JCHCTBYIOIUM 3aKOHOIAaTEILCTBOM.

4. O6nacry npumenenus [Ipasui

4.1. Hacrosmue IlpaBuiia mojajiexaT NPUMEHEHHIO BHE 3aBHCHMOCTH OT TOrO, Kakum
00pa3oM TepenarTcs AENOBHIE NMOJApKH M 3HAKM JEJIOBOrO FOCTEIMPUMMCTBA: HATPIMYIO HJIH
yepe3 MOCPEHUKOB.

4.2. Hacrosmme ITpaBuia ABISIOTCS 00s3aTeIbHEIMH U1 BCEX PAOOTHUKOB Y UPEKACHUS
B IIepuo paboThl B Y UpEXICHHUH.
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